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Communication and
Leadership

Crafting Connections, Inspiring
Change
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Introduction

Embark on a transformative journey with our
Communication and Leadership Mastery course,
designed to elevate your interpersonal skills and
empower you to lead with confidence. From
effective communication strategies to inspiring
leadership techniques, this course will equip you
with the tools needed to thrive in both personal and
professional realms.
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Course Objectives

Develop exceptional communication
skills.

Cultivate leadership qualities to inspire
and guide others.

Enhance emotional intelligence for
better relationship management.

Master effective public speaking and
presentation techniques.

Navigate conflicts and challenges with
poise and tact.

Foster a collaborative and inclusive
work environment.
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. Hone the art of expressing ideas with

precision and impact.

. Develop leadership qualities to motivate
and guide others effectively.

. Gain strategies for conflict resolution and
turning obstacles into opportunities.

. Learn to lead authentically, embracing
diversity and creating a culture of

belonging.




) KLCC ACADEMY

Course Modules

1.The art of active listening
2.Non-verbal communication cues
3.Crafting compelling messages

1.Understanding leadership styles
2.Motivating and inspiring teams
3.Decision-making in leadership

1.Recognizing and managing emotions
2.Empathy in leadership
3.Building emotional resilience

1.Overcoming stage fright
2.Structuring impactful speeches
3.Captivating your audience

1.Strategies for handling conflicts
2.Turning challenges into opportunities
3.Building collaborative solutions
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1. Diversity and inclusion in leadership
2.Fostering a culture of belonging
3.Leading with authenticity
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Who Should Join

This Course

Individuals aspiring to step into leadership roles and
cultivate a strong leadership foundation.

Professionals seeking to enhance their communication
skills within a team setting.

Those entering the workforce, aiming to build essential
communication and leadership skills from the outset.

Experienced individuals looking to refine and adapt
their communication and leadership styles for
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continued success.
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Module1:
Foundations of Effective Communication

Lesson 1: The Art of Active Listening

Objective :

To understand the importance of active listening and develop the
skills needed to engage in meaningful conversations.

Content :

Active listening is the cornerstone of effective communication. In this
lesson, you'll explore the significance of attentive listening and learn
practical techniques to enhance this skill. Topics include the power of
non-verbal cues, maintaining eye contact, and paraphrasing to
ensure a deep understanding of the speaker's message. Engage in
interactive exercises and real-life scenarios to apply active listening
principles.
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Module1:
Foundations of Effective Communication

Lesson 2 : Non-Verbal Communication Cues

Objective :

To recognize and interpret non-verbal cues for improved
communication.

Content:

Non-verbal communication often speaks louder than words. This
lesson delves into the world of body language, facial expressions, and
gestures. Discover how to align your non-verbal cues with your verbal
message, fostering a congruent and authentic communication style.
Practical exercises and video analyses will deepen your understanding
of the impact of non-verbal communication.
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Module1:
Foundations of Effective Communication

Lesson 3: Crafting Compelling Messages

Objective :

To master the art of crafting clear and impactful messages.

Content :

Effective communication involves delivering messages that resonate
with your audience. In this lesson, you'll learn to structure your
thoughts coherently, choose the right words, and tailor your message
to your audience. Engage in hands-on activities to practice message
crafting, ensuring your communication leaves a lasting impression.
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Module 2:
Leadership Fundamentals

Lesson 1: Understanding Leadership Styles

Objective :

To explore different leadership styles and identify your preferred
approach.

Content :

Leadership is diverse, and understanding various styles is crucial. This
lesson introduces democratic, autocratic, transformational, and
situational leadership styles. Evaluate their characteristics and
discover which aligns with your natural tendencies. Engage in group
discussions and self-reflection to identify your unique leadership style.
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Module 2:
Leadership Fundamentals

Lesson 2 : Motivating and Inspiring Teams

Objective :

To develop techniques for motivating and inspiring teams towards
common goails.

Content :

Motivation is at the heart of leadership. This lesson covers strategies
to inspire and empower teams, including goal setting, recognition, and
fostering a positive work environment. Dive into case studies
showcasing successful leadership in action, and participate in team-
building exercises to apply motivational techniques.
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Module 2:
Leadership Fundamentals

Lesson 3 : Decision-Making in Leadership

Objective :

To hone decision-making skills and navigate leadership
responsibilities effectively.

Content :

Leaders often face tough decisions. This lesson explores decision-
making frameworks and strategies for effective problem-solving.
Engage in decision-making simulations, analyze real-world leadership
scenarios, and develop the confidence to make informed decisions
that align with your leadership style.

12




¢) KLCC ACADEMY

Module 3.
Emotional Intelligence

Lesson 1: Recognizing and Managing Emotions

Objective :

To understand the principles of emotional intelligence and develop
self-awareness.

Content:

Emotional intelligence is key to successful leadership. This lesson
focuses on recognizing and managing your own emotions. Explore the
importance of self-awareness, practice mindfulness techniques, and
engage in reflective exercises to enhance emotional self-regulation.
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Module 3.
Emotional Intelligence

Lesson 2 : Empathy in Leadership

Objective :

To cultivate empathy and understand the emotions of others in a
leadership context.

Content:

Empathy is a powerful tool for leaders. This lesson delves into the role
of empathy in leadership, offering strategies to connect with and
understand the emotions of team members. Through role-playing
scenarios and empathy-building activities, you'll develop the ability to
lead with compassion.
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Module 3.
Emotional Intelligence

Lesson 3 : Building Emotional Resilience

Objective :

To strengthen emotional resilience and navigate challenges with
grace.

Content :

Leadership involves facing adversity. This lesson explores techniques
to build emotional resilience, allowing you to bounce back from
setbacks and lead with strength. Engage in resilience-building
exercises, case studies, and discussions to develop the emotional
fortitude needed for effective leadership.
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Module 4 :
Mastering Public Speaking

Lesson 1. Overcoming Stage Fright

Objective :

To conquer stage fright and build confidence in public speaking.

Content :

Public speaking anxiety is common, but it can be overcome. This
lesson addresses the root causes of stage fright and provides
practical strategies to manage nervousness. Engage in confidence-
building activities, learn relaxation techniques, and gain insights from
successful speakers who have conquered their stage fright.
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Module 4 :
Mastering Public Speaking

Lesson 2 : Structuring Impactful Speeches

Objective :

To master the art of structuring engaging and impactful speeches.

Content:

Structure is the backbone of a compelling speech. This lesson covers
the essential elements of speech organization, including introductions,
body content, and conclusions. Through interactive exercises, you'll
practice crafting speeches that captivate and hold your audience's
attention.
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Module 4 :
Mastering Public Speaking

Lesson 3 : Captivating Your Audience

Objective :

To develop techniques for engaging and connecting with your
audience.

Content :

Captivating your audience goes beyond words. This lesson explores
vocal variety, body language, and effective use of visuals to enhance
your message. Participate in audience engagement activities, receive
constructive feedback, and refine your public speaking skills in a
supportive environment.

18




¢ KLCC ACADEMY

Module 5 ;
Conflict Resolution

Lesson 1: Strategies for Handling Conflicts

Objective :

To understand various conflict resolution strategies and apply them in
a leadership context.

Content:

Conflict is inevitable in leadership. This lesson explores different
conflict resolution models, such as compromising, collaborating, and
accommodating. Engage in role-playing scenarios, analyze real-world
conflict cases, and develop the skills needed to address and resolve
conflicts effectively.
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Module 5 ;
Conflict Resolution

Lesson 2 : Turning Challenges into Opportunities

Objective :

To view challenges as opportunities for growth and innovation.

Content :

Leaders can transform challenges into catalysts for positive change.
This lesson focuses on reframing challenges, identifying opportunities
within adversity, and fostering a culture of continuous improvement.
Through case studies and collaborative exercises, you'll develop the
mindset to turn challenges into stepping stones for success.
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Module 5 ;
Conflict Resolution

Lesson 3 : Building Collaborative Solutions

Objective :

To cultivate collaboration and find win-win solutions in conflict
situations.

Content:

Effective leaders collaborate to find mutually beneficial solutions. This
lesson explores the art of collaborative problem-solving, emphasizing
active listening and consensus-building techniques. Engage in group
activities, practice collaborative decision-making, and enhance your
ability to build solutions that benefit all parties involved.
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Module 6 :
Inclusive Leadership

Lesson 1: Diversity and Inclusion in Leadership

Objective :

To understand the importance of diversity and inclusion in effective
leadership.

Content:

Leadership is strengthened through diversity. This lesson explores the
benefits of diverse perspectives, addressing unconscious biases, and
promoting inclusivity within teams. Engage in discussions, explore
case studies, and gain insights into creating an inclusive leadership
environment.
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Module 6 :
Inclusive Leadership

Lesson 2 : Fostering a Culture of Belonging

Objective :

To cultivate an environment where individuals feel valued and
included.

Content :

Creating a culture of belonging is a hallmark of great leaders. This
lesson covers strategies for fostering a sense of belonging within
teams, promoting psychological safety, and encouraging open
communication. Participate in team-building activities, share personal
experiences, and learn how to lead with authenticity.
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Module 6 :
Inclusive Leadership

Lesson 3 : Leading with Authenticity

Objective :

To lead authentically by embracing your unique qualities and values.

Content :

Authentic leaders inspire trust and loyalty. This lesson explores the
concept of authentic leadership, encouraging you to embrace your
values and showcase your true self. Engage in self-reflection activities,
share personal stories, and develop the confidence to lead with
authenticity in any situation.
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BASIC PRINCIPLES FOR COURSE IMPLEMENTATION

A\l Active Participation

« Actively engage in discussions, group activities, and practical
exercises to reinforce learning and apply concepts in real-
world scenarios.

N\ Continuous Practice

- Mastery comes through consistent practice. Regularly apply
communication and leadership skills in your personal and
professional life to solidify your understanding and enhance
your abilities.

N Embrace a Growth Mindset

- View challenges as opportunities for growth. Embrace a
mindset that values learning from mistakes and constantly
seeks improvement in communication and leadership skills.

AN Create a Supportive Learning Environment

« Foster a culture of mutual support and constructive feedback
within the Ilearning community. Share experiences,
challenges, and successes to enrich the collective learning
journey.

N\l Reflect and Iterate

« Regularly reflect on your progress and experiences. Identify
areas for improvement, celebrate successes, and iterate on
your approach to continually enhance your communication
and leadership capabilities.
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PRACTICAL TIPS FOR IMPLEMENTING THE COURSE

N\ Consistent Schedule

. Set aside dedicated, consistent time for course activities.

Regular engagement promotes a deeper understanding of the
material and enhances skill development.

A\ Apply Learnings in Real-Life

« Actively seek opportunities to apply communication and
leadership principles in your daily life, both personally and
professionally. Practice is key to mastering these skills.

N\ Join Discussion Forums

- Participate in discussion forums or study groups related to the
course. Exchange insights, challenges, and experiences with
fellow learners to gain diverse perspectives.

\J Seek Feedback

. Solicit feedback from peers, mentors, or instructors.
Constructive feedback provides valuable insights and helps
refine your communication and leadership practices.

\ Create a Learning Journal

« Maintain a journal to document your reflections, progress, and
key takeaways. Regularly revisiting your journal will reinforce
concepts and track your development over time.
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READING MATERIAL AND CASE STUDIES

Communication Theories Overview

Explore foundational literature on communication theories to gain a theoretical
understanding of effective communication principles.

Leadership Best Practices

Read reputable sources on leadership strategies and best practices, focusing on
real-world examples of successful leaders in various industries.

Case Study 1: Real-Life Communication Scenarios

- Analyze case studies depicting actual communication challenges and
successes in diverse settings, providing practical insights into effective
communication strategies.

Case Study 2: Leadership in Action

- Dive into case studies illustrating exemplary leadership in challenging
situations, offering valuable lessons on decision-making, team motivation, and
conflict resolution.

Case Study 3: Inclusive Leadership Examples

« Study cases highlighting leaders who have successfully fostered inclusive
environments, showcasing the benefits of diversity and strategies for creating
a culture of belonging.
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EDUCATION GROUP

Q.

Who We Are

KLCC ACADEMY an Accredited Education
Centre in Malaysia - provides an enriched
learning environment that has helped
countless students get ahead. Founded in
2013, the Academy is in heart of Kuala
Lumpur near the iconic KLCC - Petronas
Twin Towers (distance of 500m) and reflects
the diverse backgrounds and cultures of the
area.

We believe that education is a fundamental
right, and everyone should have access to
quality higher education. With this view in
mind, we strive to create opportunities for
those who have genuine aspiration and
honest intention, who seek high-quality
education, great academic experience,
unparalleled student services, globally
recognizable qualifications, and career
prospects post qualification after studying in
their chosen destination countries.

28



i
KLCC ACADEMY

Address :

D-3-8, 3rd Floor, Block D, Megan Avenue 1,
189 Jalan Tun Razak 50400 Kuala Lumpur
Malaysia

Phone Number :
+603 2181 6380

WhatsApp :
+6011 20611832

Email :
training@klcc-skills.edu.my



https://www.klcc-skills.edu.my/

